
Printing a Job Card and Parts List 
 

• Click Estimating. 
• Select Print Job Sheet. 
• The job search screen will then be displayed.  If the job displayed is NOT the one you want, 

click the door to clear the screen and search again. 
 

 
 

• Search for the required job. 
 

 
 

• Double click on the required job to select. 
 

 
 

• Click the tick to accept. 
• Choose from the following. 
 

 Print Job Sheet.    Print Parts List.     Print both Job Sheet and Parts List. 
 

• Your chosen document(s) will be printed to screen using Adobe Acrobat.  From here you can 
print or email them as required. 


